Sample Email Template 
Copy and paste this template into Outlook and edit as needed.  You may need to set the image word wrapping format to “inline” in order to keep the formatting shown below.

Photo by Priscilla Gyamfi on Unsplash
	Learning & Development Hackathon

	[image: ][Organization] is committing 24 hours across one week to solve our toughest challenges.  Your leader has recommended you to help us solve these challenges and make them happen!

	
Challenge 1
How might we reduce attrition of high potential employees this year, without impacting current work streams, at little to no cost?
	
Challenge 2
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Phasellus facilisis finibus enim, vel posuere nulla blandit id.
	
Challenge 3
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Phasellus facilisis finibus enim, vel posuere nulla blandit id.




	Interested?  Reply to this email

	How it works:

1. Commit 24 hours of time between [date] & [date] to work with a team and solve your assigned challenge.
2. Present your solution on [Date] to a panel of judges.
3. Winning team gets bragging rights and a prize!
	Hackathon?

Hackathons aren’t just for coders!  By collaborating cross-functionally we believe that you can help to come up with some truly inspiring solutions.

This is an opportunity for us to break existing silos, find creative solutions, and impact the bottom line.

	Links to your L&D sites and resources
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